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Preambule / Preamble

V souladu s ¢l. 20 Studijniho a zkusebniho radu Mendelovy univerzity v Brné vyhlasuji tuto
vyhlasku o bakalarskych a diplomovych pracich:

In accordance with article 20 of the Study and examination regulations of the Mendel
University in Brno | declare this regulation on bachelor’'s and master’s theses:

(1)

(2)

(3)

Clanek 1/ Article 1
Uvodni ustanoveni / Introductory provisions

Tato vyhlaska upresnuje pravidla pfi zadavani, zpracovani, odevzdani a hodnoceni
bakalafskych, resp. diplomovych praci (dale jen ,zavérecnych praci &i ,praci’) na
Provozné ekonomické fakulté Mendelovy univerzity v Brné (dale jen ,fakulta®).

Pravidla zvefejfiovani zavérecnych praci stanovuje smérnice rektora ¢&. 3/2018
Zverejnovani zavéreCnych praci.

Obhajoba zavérecné prace je soucCasti statni zavérecné zkousky, kterou se rfadné
ukoncuje prislusny typ studia.

This Decree specifies the rules for assigning, elaborating, submitting and evaluating
of bachelor’'s and master’s theses (hereinafter referred to as ,final theses" or “theses”)
at the Faculty of Business and Economics of the Mendel University in Brno (hereinafter
referred to as “faculty”).

Rules for publication of the final theses are determined by Rector’s directive No. 3/2018
on publication of academic final theses.

The defence of the final thesis is a part of the state final examination, which completes
properly the respective study level.

Clanek 2/ Article 2
Zavéreéna prace / Final thesis

Bakalarskou praci studenti prokazuji zejména svou schopnost prace sodbornou
literaturou pfi formulovani a feeni problémd studovaného programu.

Rozsah bakalarské prace vypracované v souladu s prilohou €. 1je 1,5 az 3 autorské archy.

V souladu se zaméfenim navazujicich magisterskych studijnich program@ prokazuji
studenti v diplomové praci svou schopnost tviréi aplikace odbornych poznatkG pfi
formulovani a feSeni problémd studovaného programu.

Rozsah diplomové prace vypracované v souladu s prilohou €. 1je 2,5 az 4 autorské archy.

Vyjimecné, po pisemném souhlasu vedouciho prace a dékana, mize mit zavérecna
prace podobu odborného doprovodného textu k vydanému ¢lanku ci ¢lanku prijatému
k publikaci (nutno dolozit potvrzeni o akceptaci) v recenzovaném védeckém cCasopise
s nenulovym AIS (Article Influence Score) v databazi Web of Science, na némz je
student prvnim autorem pfi maximalnim poctu autor( 2. Vtomto pfipadé je rozsah
zavérecCné prace uveden v zadosti o umoznéni této formy zpracovani zavérecné prace.
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(6)

(1)

(2)

(3)

(4)

(5)

(6)

Nejpozdéji pred zahajenim vyukové Casti kazdého semestru odborné Ustavy zverejnuji
v informacnim systému univerzity (dale jen ,UIS") navrhy témat zavéreCnych praci,
které vychazeji z odborného zaméreni jednotlivych pracovnik( a vyzkumnych priorit
pracovisté. Student mdze do stanoveného terminu navrhnout uvaZovanému
vedoucimu prace vilastni téma zavérecné prace, je-li vsouladu sjeho odbornou
orientaci a kapacitnimi moznostmi. Zvolené téma prace musi mit dzky vztah ke
studovanému programu, ve kterém bude student praci obhajovat.

Maximalni limity poctu aktualné vedenych praci jsou v zavislosti na zarazeni studijniho
programu do oblasti vzd&lavani podle Nafizeni vlady ¢. 275/2016 Sb., ze dne 24. srpna
2016 o oblastech vzdélavani ve vysokém skolstvi stanoveny pro jednoho akademického
pracovnika na:

a) Bakalarské prace: ekonomické obory 15, informatika nebo kybernetika 10;

b) Diplomové prace: ekonomické obory 10, informatika nebo kybernetika 6;

c) Disertacni prace (tfilety studijni program): ekonomické obory 6, informatika nebo
kybernetika 6;

d) DisertaCni prace (Ctyrlety studijni program): ekonomické obory 8, informatika
nebo kybernetika 8;

e) Celkovy maximalni pocet praci na jednoho akademického pracovnika:
ekonomické obory 20, informatika nebo kybernetika 15.

V pripadé kombinovaného studijniho programu rozhoduje prevazujici oblast
vzdélavani.

Do stanovenych maximalnich poc¢tld vedenych zavérecnych praci se nezapoditavaji
prace studentl v dobé jejich preruseni studia.

Bachelor’s thesis demonstrates the student's ability to work with scientific literature in
formulating and solving of problems within his study programme in particular.

The extent of the bachelor’s thesis, elaborated in accordance with Annex 1, is between
1.5-3 author's sheets.

In accordance with the focus of the master’s study programmes in their master’s thesis
students demonstrate their ability to apply expertise in formulating and solving
problems of their field of study in a creative way.

The extent of the master’s thesis, elaborated in accordance with Annex 1, is between
2.5-4 quthor's sheets.

Exceptionally, after a written approval of the thesis’ supervisor and of dean, the final
thesis can have a form of an expert commentary to a published paper, or paper
accepted for publication (must be proved by submitting an acceptation letter) in a
reviewed scientific journal with a non-zero impact factor in the Web of Science
database, and at the same time the student must be the first author from a maximum
of two authors of the given paper. In this case the extent of the final thesis is stated in
the request for submitting the final thesis in the form of the expert commentary.

At the latest before the beginning of the educational period of each semester the
departments shall publish topics proposals for the final theses, which are based on the
field of expertise of individual employees and the research tasks solved at the
department. A student can propose a topic of his/her own until the given deadline, if it
is in accordance with the focus of the potential supervisor, and his/her capacity. The
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(7)

(8)

(9)

chosen topic of the final thesis must be related closely to the field of study, in which the
student will defend his/her final thesis.

Maximum limits of the numbers of actually supervised theses per single supervisor are
set depending on the field of study of the particular study programme according to
the Government decree No. 275/2016 Coll.,, on fields of study in higher education, in the
following way:

a) Bachelor’s theses: economic sciences 15, informatics or cybernetics 10;

b) Master’s theses: economic sciences 10, informatics or cybernetics 6;

c) Dissertation theses (a three-year study programme). economic sciences 6,
informatics or cybernetics 6;

d) Dissertation theses (a four-year study programme). economic sciences 8,
informatics or cybernetics 8;

e) Total maximum number of theses per supervisor: economic sciences 20,
informatics or cybernetics 15.

In case of a combined degree programme, the limit is defined based on the prevailing
study area.

The limits do not include the final theses of students in the period of interruption of
studies.

Clanek 3 / Article 3
Zadavani zavéreénych praci / Final theses’ assignment

Nejpozdéji vsemestru urceném studijnim planem studenta si student zapisuje
predmeét Bakalarsky seminar (resp. jeho ekvivalent odpovidajici studovanému
programu) a provede zavaznou volbu tématu prace v UIS. Student pfi vyuziti konzultaci
s uvazovanym vedoucim prace vypracuje Zamér bakalarské prace, na zakladé kterého
vyhotovi uvazovany vedouci prace prostfednictvim UIS Zadani bakalarské prace (dale
jen ,zadani prace"). Zadani prace se schvaluje v UIS.

Nejpozdéji vsemestru urceném studijnim planem studenta si student zapisuje
predmeét Diplomovy seminar (resp. jeho ekvivalent odpovidajici studovanému
programu) a provede zavaznou volbu tématu prace v UIS. Student pfi vyuziti konzultaci
s uvazovanym vedoucim prace vypracuje Zameér diplomové prace, na zakladé kterého
vyhotovi uvazovany vedouci prace prostrednictvim UIS Zadani diplomové prace (dale
jen ,zadani prace"). Zadani prace se schvaluje v UIS.

Schvalenim zadani prace garantem studijniho programu (dale jen ,garant”) se
uvazovany vedouci prace stava vedoucim zavérecné prace.

VyZaduje-li to v zavérecné praci fesena problematika, mize byt studentovi ustanoven
odborny konzultant, ktery musi predem poskytnout pisemny souhlas na zameéru prace
a musi byt uveden vzadani prace. V pfipadé stanoveni konzultanta, predklada
uvazovany vedouci prace vedoucimu Ustavu rovnéz zameér prace podepsany
konzultantem.

Vedouci Ustavu zajisti predani schvaleného zadani prace ve dvou stejnopisech
s podpisy pfislusnych zaméstnancd Ustavu na dékanat fakulty.

Studijni oddéleni shromazdi zadani praci a preda je k podpisu garantovi.

Podepsana zadani praci preda garant na studijni oddéleni, které zajisti zapsani dil¢iho
zapocltu ze seminare zavérecné prace (tzv. maly zapocet) pfisludnym studentdm.
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(8)

(1)

(2)

(3)

(4)

(5)

(6)
(7)

(8)

(9)

Po udéleni dilCiho zapoltu ze seminare zavéreCné prace prevezme student na
studijnim oddéleni jeden stejnopis zadani zavérec¢né prace. Druhy stejnopis zUstava na
studijnim oddéleni.

Vedouci zavérecné prace udéluje zapocet ukoncujici pfislusny seminar zavérecné
prace pfi splnéni nasledujicich podminek:

a) ziskani dilc¢iho zapoctu z pfredmeétu (tzv. maly zapocCet) na zakladé pisemného
vyhotoveni zadani zavérecné prace;
b) splnéni dalSich povinnosti, byly-li stanoveny vedoucim zavérecné prace.
Bude-li v UIS spusténa aplikace umoznujici archivovat zadani prace elektronicky ve
studijni evidenci v UIS, stavaji se ustanoveni odstavc( 5) az 8) a odst. 9 pism. a) neplatna
prvnim dnem meésice nasledujiciho po meésici, kdy byla tato aplikace v UIS spusténa.

No later than in the semester specified by the study plan of the student he shall enrol
for the course bachelor’s thesis seminar (or its equivalent relevant to the studied
programme) and complete the binding choice of the thesis topic in the UIS. The
student shall draw up a bachelor’s thesis proposal using consultations with the
potential thesis supervisor. Based on the bachelor’s thesis proposal, the potential
thesis supervisor shall draw up the bachelor's thesis assignment in the UIS. The
assignment is being approved in UIS.

No later than in the semester specified by the study plan of the student he shall enrol
for the course master’s thesis seminar (or its equivalent relevant to the studied
programme) and complete the binding choice of the thesis topic in the UIS. The
student shall draw up a master’s thesis proposal using consultations with the
potential thesis supervisor. Based on the master’s Thesis Proposal, the potential thesis
supervisor shall draw up the master’s thesis assignment in the UIS. The assignment is
being approved in UIS.

By approving the final thesis assignment by the study programme guarantor
(hereinafter referred as “quarantor”), the potential supervisor becomes the supervisor
of the respective final thesis.

If required by the thesis topic, the professional consultant could be appointed after
his/her prior written acceptance. The consultant must be also included in the final
thesis assignment. In case of appointment of a consultant, the supervisor submits to
the Head of the department also the final thesis proposal signed by the consultant.

The Head of the department shall ensure handing two originals of the signed
assignment over to the Dean's office.

Study department collects the assignments and hands them over to the guarantor.

Guarantor hands the signed final thesis assignments over to the study department,
which grants the preliminary in the final thesis seminar course to the given students.

After being granted the preliminary, student receives one original of the final thesis
assignment from the study department. The second original is archived by the study
department.

Those seeking credit for the final thesis seminar course awarded by the thesis
supervisor will be expected to meet these conditions:
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a) the student obtained the preliminary based on the approval of the final thesis
assignment by the guarantor;

b) thestudent fulfilled additional requirements, if they were prescribed by the thesis
supervisor.

(10) In the case a new application archiving the final thesis assignments electronically in

U

(1)

(2)

(3)

(4)

the study evidence in UIS will be implemented, then provisions stated in paragraph (5)
to (8) and paragraph (9) letter a) are invalidated by the first day of the month following
the month when this new application would be implemented in UIS.

Clanek 4 / Article 4
Zamér bakalaiské prace / Bachelor’s thesis proposal

Zameér bakalarské prace je podkladem pro Zadani bakalarské prace a soucasné slouzi
pro kontrolu postupu zpracovavani bakalarské prace.

Zamér bakalarské prace vypracuje student po volbé tématu bakalarské prace
a predklada jej uvazovanému vedoucimu prace. Pfi naslednych konzultacich
s uvazovanym vedoucim prace student sv{j zamér upresni.

Zameér bakalarské prace obsahuje zejména tyto Casti:

a) identifikaci a kontakt na studenta (jméno, pfijmeni, studijni program a obor,
e-mail),

b) navrhovany nazev bakalarské prace,

c) vymezeni zkoumaného problému,

d) navrh literdrnich pramend pro vypracovani prace,
e) predpokladany cil prace,

f) zplsob a postup fedeni.

Doporuceny rozsah Zaméru bakalarské prace je 2 aZz 3 tisice znakl (véetné mezer).
Struktura zameéru je uvedena v priloze ¢. 3.

The bachelor’s thesis proposal is the basis for the assignment of the bachelor’s thesis
and at the same time it is used for the progress supervision of the bachelor’s thesis
elaboration.

The bachelor’s thesis proposal is drawn up by a student when the bachelor’s thesis
topic choice is made. The student presents it to the potential thesis supervisor. During
the subsequent consultations with the potential thesis supervisor the bachelor’s thesis
proposal is further specified.

The bachelor’s thesis proposal contains namely the following sections:

a) student’s identification and contact data (hame, surname, study programme
and field of study, e-mail),

b) proposed title of the bachelor’s thesis,

c) description of investigated issue,

d) intended bibliography to elaborate the thesis,

e) suggested objective of the thesis

f)  way and procedure of solving the objective.

The recommended extent of the bachelor’s thesis proposal is 2-3 thousand characters
(including spaces). Structure of the master’s thesis proposal is given in Annex 3.
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(1)

(2)

(3)

(4)

(5)

Clanek 5/ Article 5
Zamér diplomové prace / Master’s thesis proposal

Zameér diplomové prace je podkladem pro Zadani diplomové prace a soucasné slouzi
pro kontrolu postupu zpracovavani diplomové prace.

Zamér diplomové prace vypracuje student po volbé tématu diplomové prace
a predklada jej uvazovanému vedoucimu prace. Pfi naslednych konzultacich
s uvazovanym vedoucim prace student sv(j zamér upresni.

Zameér diplomové prace obsahuje zejména tyto Casti:

a) identifikaci a kontakt na studenta (jméno, pfijmeni, studijni program a obor,
e-mail),

b) navrhovany nazev diplomové prace,

c) predpokladany cil prace,

d) navrh metodiky a postupu rfeseni,

e) rozsah samostudia prohlubujici souc¢asné znalosti studenta predevsim stanoveni
doporucené literatury (i zahranic¢ni literatury),

f) predpokladanou strukturu prace (navrh obsahu svymezenim zamysleného
rozsahu kapitol),

g) harmonogram feSeni prace s Casovymi kontrolnimi body.

Doporuceny rozsah Zaméru diplomové prace je 3 az 6 tisic znakl (véetné mezer).
Struktura zameéru je uvedena v priloze ¢. 4.

Uvazovany vedouci prace dba na to, aby vZaméru diplomové prace byl precizné
formulovan cil a jeho dekompozice.

The master’s thesis proposal is the basis for the assignment of the master’s thesis and
at the same time it is used for the progress supervision of the master’s thesis
elaboration.

The master’s thesis proposal is drawn up by a student when the master’s thesis topic
choice is made. The student presents it to the potential thesis supervisor. During the
subsequent consultations with the potential thesis supervisor the master’s thesis
proposal is further specified.

The master’s thesis proposal contains namely the following sections:

a) student’s identification and contact data (hame, surname, study programme
and field of study, e-mail),

b) proposed title of the master’s thesis,

c) expected objective of the final thesis,

d) proposal of thesis methodology and solution techniques,

e) scope of self-study deepening the student's current knowledge, mainly stating
the recommended literature (including foreign literature),

f) thesis estimated structure (proposal of thesis contents, intended scope of
chapters),

g) thesis elaboration schedule including the milestones.

The recommended extent of the master’s thesis proposal is 3-6 thousand characters
(including spaces). Structure of the master’s thesis proposal is given in Annex 4.

A potential thesis supervisor shall ensure that the objective and its decomposition are
precisely formulated in the master’s thesis proposal.
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Clanek 6 / Article 6

Zpracovani a odevzdani zavéreénych praci / Final theses elaboration and submission

U

(2)

(1)

(2)

(3)

V prabéhu zpracovani zavérecné prace student pravidelné konzultuje svdj postup
s vedoucim prace.

PFi zpracovani zavérecné prace student dba v souladu s Cl. 4 odst. 1 smérnice rektora C.
7/2019, prevence a odhalovani plagidtd v zavére¢nych pracich (dale jen ,smérnice o
prevenci plagiatorstvi“), na to, aby minimalizoval riziko neumyslného plagiatorstvi.

V terminu stanoveném harmonogramem akademického roku odevzda student dva
tisténé nerozebiratelné svazané exemplare zavérecné prace, jejichz soucasti je kopie
schvaleného zadani zavére¢né prace, na dékanat fakulty v Urednich hodinach.
Soucasné vlozi elektronickou verzi zavérecné prace do UIS a provede dalsi operace
podle smérnice rektora ¢&. 3/2018, zvefejrovani zavéreénych praci.

During the thesis elaboration the student shall regularly consult his/her progress with
the thesis supervisor.

During the thesis elaboration the student shall minimise the risk of an unintentional
plagiarism according to article 4 paragraph 1 of the Rector’s Directive No. 7/2019 on
prevention and detection of plagiarism in final theses (hereinafter referred as
“directive on plagiarism prevention”).

By the deadline determined in the academic year schedule the student shall hand
over two printed firmly bound originals of the final thesis, which include a copy of the
approved final thesis assignment, to the dean's office during the office hours. At the
same time the student uploads an electronic version of his/her final thesis to the UIS
and completes other operations under Rector’s Directive No. 3/2018 on publication of
academic final thesis.

Clanek 7 / Article 7
Hodnoceni zavéreénych praci / Final theses evaluation

Po odevzdani zavérecné prace vedouci Ustavu ustanovi na navrh vedouciho prace
oponenta. Vedouci Ustavu zabezpedi predani jednoho exemplare zavérecné prace
véetné& pokynU pro vypracovavani posudk( ustanovenému oponentovi. Posudek se
odevzdava v jednom vlastnoru¢né podepsaném originale a v elektronické formé v UIS.
Pokyny pro hodnoceni zavérecnych praci jsou uvedeny v pfiloze 2.

Druhy posudek zpracovavd vedouci prace na zakladé stejnych pokyn( jako
oponent (Priloha 2).

Pokud vedouci Ustavu shleda vyznamny rozpor mezi posudkem vedouciho a oponenta
zavérelné prace, mlze pozadat garanta o zajisténi revizniho posudku.

Na zakladé splnéni vsech povinnosti souvisejicich s odevzdanim zavérecné prace
a stanovenych vsylabu predmétu zavéreCné prace, po prostudovani protokolu
o0 podobnosti zavérecné prace v souladu s Cl. 4 odst. 5 smérnice o prevenci plagiatorstvi
a byla-li vedoucim prace tato zavérecna prace doporucena k obhajobé, je studentovi
vedoucim prace udélen zapocet zodpovidajiciho predmétu Bakalarska, resp.
Diplomova prace.
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(1)

(2)

(3)

(4)

(5)

(6)

Rozhodne-li vedouci zavéreCné prace o nedoporuceni Kkjeji obhajobé, udéli
nezapocteno z odpovidajiciho predmeétu Bakalarska, resp. Diplomova prace.
ZavéreCnou praci pak vrati studentovi k prepracovani v UlS.

Je-li divodem nedoporuceni k obhajobé zavérecné prace a neudéleni zapoctu
z odpovidajiciho pfredmétu Bakalarska, resp. Diplomova prace, odhalené plagiatorstvi,
vedouci zaveérecCné prace poda dékanu fakulty podnét k zahajeni disciplinarniho fizeni
v souladu s €l. 4 odst. 6 smérnice o prevenci plagiatorstvi.

Oba vytisky zavérecné prace spolecné s originaly posudku vedouciho prace a posudku
oponenta prace odevzda vedouci zavéreCné prace prostfednictvim sekretariatu Ustavu
na dékanat fakulty vterminu uvedeném v harmonogramu akademického roku.
Pfedpoklada-li vedouci prace, ze prace muize splnit podminky dané &l 23
odst. 4 Studijniho a zkusebniho fadu Mendelovy univerzity v Brné, vyplni formular
.Navrh na pochvalné uznani zavérecné prace" dostupny v Kontaktnim centru v UIS.

Student ma pravo sezndmit se s obsahem obou posudkd nejméné 7 kalendarnich dnd
pred terminem konani statni bakalarské Ci statni magisterské zkousky, jejiz soucasti je
i obhajoba zavérecné prace (dale jen ,SZZ7%).

Po uspésném vykonani SZZ vrati tajemnik statni zkusebni komise jeden vytisk prace
studentovi. Druhy vytisk prace se vraci na studijni oddéleni spolec¢né s kompletnim
zapisem o SZZ.

After submission of the final thesis the Head of the department shall, on a proposal of
the thesis supervisor, appoint the opponent of the final thesis. The Head of the
department shall ensure handing over of one copy of the final thesis including the
guidelines for elaboration of the opponent review to the opponent. The opponent
review shall be delivered in the form of a signed printed out original and in electronic
form in UIS. The basic guidelines for the final thesis reviews are specified in Annex 2.

The second review is elaborated by the final thesis supervisor based on the same
guidelines as related to the opponent (Annex 2).

If the head of the department identifies a significant difference between the review of
the supervisor and the opponent of the final thesis, he/she can ask the guarantor to
assure a third review.

Based on fulfilment of all duties related to submission of the final thesis and stated in
the syllabus of the course related to the final thesis, after examination of the similarity
protocol of the given final thesis according to article 4 paragraph 5 of the directive on
plagiarism prevention, and if the final thesis was recommended for defence by the
supervisor, the supervisor grants the student a credit for the respective course of
bachelor’s or master's thesis.

If the supervisor of the final thesis does not recommend it for defence, the supervisor
grants a “not credited” for the respective course of bachelor's or master’s thesis. He
then returns the final thesis for a revision to the student in UIS.

In the case that the reason to not recommend the final thesis for the defence and not
granting a credit for the respective course of bachelor’'s or master’s thesis is based on
detected plagiarism the thesis supervisor submits an initiation of the disciplinary
proceeding to the Dean of the faculty according to article 4 paragraph 6 of the
directive on plagiarism prevention.
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(7)

(8)

(9)

(1)

(2)

(3)

(4)

Both copies of the final thesis, together with the originals of the supervisor review and
opponent review are handed over by the supervisor through the department secretary
to the dean's office by the deadline determined in the academic year schedule. If the
thesis supervisor assumes that the thesis can fulfil the conditions defined in article 23
par. 4 of the Study and examination order of Mendel University in Brno, he/she also
submits the form “Proposition to award the final thesis” available in the Contact centre
in UIS.

A student has the right to get acquainted with the contents of both reviews at least 7
days prior to the date of the State bachelor’s or State master’s examination, a part of
which is the defence of his/her final thesis (hereinafter referred to as “SE”).

After the successful SE, secretary of the state examination board returns one original
of the final thesis to the student. Second original returns back to the study department
together with complete record of the SE.

Clanek 8/ Article 8
Zavéreéna ustanoveni / Final provisions

Zavérecné prace musi obsahovat fadné vyplnéné Cestné prohlaseni v souladu se
smérnici rektora &. 3/2018 Zvefejiiovani vysokoskolskych zavéreénych praci.

Formalni Uprava a dalsi nalezitosti zavéreCnych praci jsou stanoveny pokyny
uvedenymi v pfriloze C. 1.

Tato vyhlaska dékana nabyva platnosti dnem podpisu a Ucinnosti dne 1. 9. 2021.

Zruduje se vyhlaska dékana ¢. 3/2020, o diplomovych a bakalafskych pracich.

The final thesis must contain a properly filled-in affidavit in accordance with Rector’s
directive No. 3/2018 on Publication of academic final thesis.

The formal layout and other properties of the final thesis are specified in the guidelines
given in Annex 1.

This regulation comes into force on the date of the signature and becomes effective
on the day 09/01/2021.

The Dean'’s regulation No. 3/2020, on master’s and bachelor’s thesis, is invalidated.
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V Brné dne 21. 6. 2021/ In Brno on 06/21/2021

Digitalné podepsal doc. Ing.

doc.Ing. Pavel 3czian eno.
ZUfan, Ph.D. ?Sgu(;g 2021.06.21 17:56:01
doc. Ing. Pavel Zufan, Ph.D.

dékan fakulty / Dean of the faculty

Projednano Akademickym senatem fakulty dne 30. 6. 2021.
Debated in the Academic Senate of the faculty on 06/30/2021.
Vyvégeno dne 30. 6. 2021/ Published on 06/30/2021

Sejmuto dne / Taken off on:

Please note that only the Czech version of this document is legally binding. The English

translation is intended for informational purposes solely.
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PRILOHY / ANNEXES

Pfiloha €.1/ Annex No. 1
Pokyny pro zpracovani zavéreénych praci / Final thesis layout

Jazyk prace

ZaverecCna prace musi byt psana odbornym stylem a respektovat pravidla jazyka, ve kterém je psana,
s pfihlédnutim ke specifikim daného oboru. Ve viech odbornych a védeckych pracich jsou
nepripustné chyby vyznamové a jazykové a také prohresky proti typografickym zasadam.

Obsahova stranka

ZavereCna prace musi byt logicky usporadana a dobfe propracovana, proto se vyznacuje jasnou
a sevienou strukturou. Clenéni a Upravu fesi norma CSN ISO 7144. Zavére&na prace se obvykle &leni
na tyto zakladni &asti:

— abstrakt,

—  obsah,

— Uvodni text,

- cil prace,

— prehled literatury a pramend,
— material a metody,

- vysledky,

— diskuse,

— navrh na vyuziti vysledk( v praxi,
- Zzavér,

— seznam pouzité literatury,

—  prilohy, rejstriky, seznamy.

Prvni stranky tvofi titulni list, zadani, vlastnoru¢né podepsané cestné prohlaseni a lze vlozit
i podékovani. Abstrakt musi obsahovat stru¢ny popis obsahu prace doplnény klicovymi slovy. Abstrakt
a klicova slova se uvadi v ceském a anglickém jazyce popfipadé i ve slovenském jazyce.

ZaverecCna prace se tiskne jednostranné nebo oboustranné.
Rozsah prace
Rozsah prace je urCen v autorskych arsich, pficemz 1 autorsky arch se stanovi jako:

— 36000 znaku textu (véetné mezer),
— 2300 cm? tiskové plochy obrazkd, schémat, diagramd apod.

Formalni stranka

ZavereCna prace je psana proporcionalnim (kniznim) pismem, napriklad Palatino, Cambria, Bookman,
Georgia, Computer Modern. Jeji formalni Uprava musi respektovat zakladni pravidla sazby (lze
vychdazet z normy ON 88 2503 Zakladni pravidla sazby), aktudlni pravidla pravopisu a pocitacového
Zpracovani.

Vyjimee&né Ize pouZit i strojopisné pismo a Upravu provést podle normy CSN 01 6910.
Bibliografické citace

Bibliografické citace musi byt provedeny vhodnym a odpovidajicim citacnim stylem.
Odkazy na informace

Podrobnéjsi informace a navody ke zpracovani zavéreCnych praci jsou vystaveny na www adrese:
https://www.pef.mendelu.cz/zaverecne-prace.
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Final thesis language

The final thesis shall be written in a professional style and respect the rules of the language in which
it is written, taking into account the particularities of the given discipline. In all professional and
scientific outcomes there are unacceptable any semantic and linguistic errors as well as typographic
flaws.

Final thesis structure

The final thesis shall be logically organized and well elaborated, therefore it is characterized by
a clear and compact structure. The structure and layout are determined by the standard ISO 7144.
The final thesis is usually structured into the following fundamental parts:

— abstract,

— table of contents,

— introductory text

— objective of the work,

— overview of the literature and sources,
— material and methods,

—  results,

— discussion,

— proposal on the use of the results in practice
— conclusions,

—  list of references,

— annex, indexes, lists.

The first pages consist of the cover sheet, the final thesis assignment, personally signed affidavit, and
voluntarily the acknowledgment. The abstract shall contain a brief description of the contents of the
final thesis supplemented by its keywords. The abstract and keywords are given in the Czech and
English language, ev. in Slovak language as well.

The final thesis can be printed out single-sided or double-sided.
Final thesis extent
The extent of the final thesis is specified in author's sheets, an author's sheet corresponds to:

— 36 000 text characters (including spaces)
— 2300 cm? print area of figures, schemes, diagrams, etc.

The formal aspect

The final thesis shall be written in a proportional (book) font, for example Palatino, Cambiria,
Bookman, Georgia, Computer Modern. Its arrangement and layout shall respect the fundamental
rules (standard ISO 7144), the current rules of spelling and computer processing.

Bibliographic references
Bibliographic references shall be carried out in a suitable and appropriate citation style.
Links to information

More detailed information and tutorials on the final thesis elaboration are accessible at:
https//www.pef.mendelu.cz/en/final-thesis.
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Pfiloha &é. 2/ Annex No. 2
Pokyny pro zpracovani posudkt zavéreénych praci /
Guidelines for elaboration of final thesis review

Posudek kriticky hodnoti oddélené jednotlivé aspekty zavéreCné prace, a to vCetné rozsahu jejich

splnéni.

Hodnotici stupnice aspektd je Sestimistna:

nesplnéno (hodnoceni F),

splnéno pouze na Urovni zadkladnich pozadavkd (hodnoceni E),

splnéno s vyrazngjsimi, ale ne kritickymi nedostatky (hodnoceni D),

splnéno, nedostatky neovliviuji podstatné celou praci, zejména vysledky (hodnoceni
Q),

splnéno zcela bez vyhrad vycerpavajicim zplsobem (hodnoceni B),

vyjimecéné, tvarcéi, nadstandardni a zcela spravné (hodnoceni A).

V textovém poli posudku

je nutno struéné zdavodnit hodnoceni jednotlivych aspektd zavérecné prace a uvést
zejména vytykané nedostatky a posouzeni vyjimecnych feSeni slovnim komentarem;
ma jeho zpracovatel rovnéz moznost se vyjadrit k zavérecné praci jako celku a uvést
pfipadné dalsi pfipominky, nameéty a dotazy k obhajobé zavérecné prace;

vedouci zavérecné prace se ve svém posudku vyjadri také k procentu nalezené shody,
a pokud je vy33i nez 5 % uvede také zdlvodnéni, pro¢ praci nepovazuje za plagiat.

Zaverem posudku musi jeho zpracovatel jednoznacné konstatovat, zda praci doporucuje nebo
nedoporucuje k obhajobé. ZavéreCnou praci Ize doporucit v obhajobé pouze v pfipadé, kdyz zadny
z hodnocenych aspektd neni hodnocen F.

Posudky se vypracovavaji vinformacnim systému univerzity (UIS).

The review critically evaluates particular aspects of final thesis including the level of their fulfilment.

Evaluation scale has six levels:

Failed to fulfil (evaluation F),

Fulfilled only on the level of elementary requirements (evaluation E),

Fulfilled with major, but not critical reservations (evaluation D),

Fulfilled — deficiencies do not significantly influence the whole thesis, namely the
results (evaluation C),

Fulfilled without any reservations (evaluation B),

Exceptional, creative, above-standard and correct (evaluation A).

The text field of the review

briefly reasons evaluation of the particular aspects of the review, and comments
namely the objections and evaluation of exceptional fulfilment;

can also include the overall position of the reviewer and potential proposals and
questions for the defence of the thesis;

the supervisor review also expresses himself about similarity of the thesis, and in if it
is higher than 5%, the supervisor explains, why the thesis is not considered a
plagiarism.

At the end of the review, the review must clearly state, whether he/she recommends the thesis for
the defence. The thesis can only be recommended for the defence, if none of the evaluated aspects
is evaluated with F.

Reviews are elaborated in the university information system (UIS).
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Pfiloha &.3/ Annex No. 3

Struktura zaméru bakalaFské prace / Arrangement of the bachelor’s thesis proposal

Identifikacni ¢ast obsahuje:

Jméno a pfijmeni studenta,

Studijni program a obor nebo specializace,
Kontakt (e-mail)

Ustav, kde ma byt prace zadana,
Uvazovany vedouci prace,

Konzultant prace (nepovinné),

Podpis konzultanta (nepovinné).

Obsahova ¢ast zahrnuje:

Navrhovany nazev prace,

Vymezeni zkoumaného problému, pfip. (je-li to relevantni) formulace vyzkumnych
otazek,

Predpokladany cil prace,

ZpUsob a postup feseni,

Navrh literarnich pramen( pro vypracovani prace.

Identification part consists of

Name and surname,

Study programme and field or specialisation of studly,
Contact info (e-mail)

Proposed department,

Proposed supervisor,

Consultant (if relevant),

Consultant’s signature (if relevant).

Content includes these parts:

Proposed title of the thesis,

Description of investigated issue, and (when relevant) formulation of research
questions and hypotheses,

Suggested objective of the thesis,

Way and procedure of solving the objective,

Intended bibliography for a use in the thesis.
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Pfiloha &. 4 / Annex No. 4

Struktura zaméru diplomové prace / Arrangement of the master’s thesis proposal

Identifikacni ¢ast obsahuje:

Jméno a pfijmeni studenta,

Studijni program a obor nebo specializace,
Kontakt (e-mail)

Ustav, kde ma byt prace zadana,
Uvazovany vedouci prace,

Konzultant prace (nepovinné),

Podpis konzultanta (nepovinné).

Obsahova ¢ast zahrnuje:

Navrhovany nazev prace,

Predpokladany cil prace véetné popisu zkoumanych vztahU, popft. (je-li to relevantni)
formulace vyzkumnych otazek a hypotéz,

Navrh metodiky feSeni v€etné identifikace zkoumaného vzorku,

Zamysleny rozsah samostudia, zejména doplfujici literatura pro prohloubeni znalosti
v oboru prace,

Predpokladana struktura prace s ¢lenénim na kapitoly a nastin jejich obsahu,
Harmonogram reseni prace.

Identification part consists of

Name and surname,

Study programme and field or specialisation of studly,
Contact info (e-mail)

Proposed department,

Proposed supervisor,

Consultant (if relevant),

Consultant’s signature (if relevant).

Content includes these parts:

Proposed title of the thesis,

Suggested objective of the thesis including the description of examined relations, and
(if relevant) research questions and hypotheses,

Proposed methods (ways of solving the objective) including data samples
specification,

Intended literature review, literature for deepening knowledge in the research field,
Proposed structure of the thesis (suggested chapters including their brief content),
Intended timetable.

17



		2021-06-21T17:56:01+0200
	doc. Ing. Pavel Žufan, Ph.D.




